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2.0 INTRODUCTION

21 Purpose

The purpose of this Project Management Framework is to define the high-level
approach to project management that will be applied to the project.
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3.0 PROCEDURES

This procedure covers the following functional areas:
¢ Supplier Registration
¢ Approval Supplier Registration

¢ Update company profile / approval

3.1 Supplier Registration using Portal
Send the URL to Supplier

1. Enter supplier details.
2. Click on Next

* company | X Cie
* Tax Grganization Type | Corporafion
Supplier Type | Suppher
Corporate Web Site

" Atnchments o 3

ARBCH The FEGUINSD AociLIments

Your Contact Information

Enter the contact mformation fof COMmNICAtnns reganing Tis iegeiration
* First Name | Youssat
* Last Name | All

* Emall | Youssetigye com

" Confirm Email | Yousselgne com

3. checkand confirm for contact information

Edit Contact: Youssef Ali

W AT AlVE COMact
4 User Account
v Create user accournt

Roles

acticns w Vieww Fomaiw X B Freszs

Role Description

The following system references are used:

Oracle fusion Supplier Portal user guide for cloud

et Save for Later || Register

D-U-N-5 Number
Tax Country | Saudl Ambia v
TaxpayeriD | 132423
Tax Registration Number 25345435

Note to Approver

* Email | Yousseluc.com

SugipteT ACCOUNTS Receivatie Speciaist
Supphier Cusiomer Senvice Representative

Suppiler lnventony Manages

Manages imvoices and payments for ihe Supplier company. Primary (asks inciude sutimeting invaices a5 wall @s (nicking n.
Manages INDound PUICHase oroers and CommuniCales SIipment acthvities for e suppler company . Frimary tasks include

Inciividual in # supplier crpantzation responsible for managing inventory process condrol fromm beginning fo end. Monttorsa

. Create address

. Address Purpose "Ordering, Remit to”

o o bh

. Selectcityfield

N

Add address contacts

Edit Addrass: 22

. -
" Address Name | 22 Address Purpose || Ordeding

" Remii 1o
Country | Sauci At RFG or Bdding

" Aodress Line 1 or P.O.
Box

A4
Address Line 2 v
ciy
Postal Cade
4 Address Contacis

Select {hw contacts thal ane sxsoctated wilh ihes address

Adionsw Vieww Fomav X B
HName

AR Yousse!

Columns Hidden 4

8. Addaddress contacts

Nenie of the ciassifeations are appicabis

Actions v Viewe Formaty 4 M Fresze |u| Detach Weap
* Classification Subclassification  Certifying Agency m‘;‘w"“ Certificats Start Date E’x""‘"‘ Attachmants Notes
Supplier KYC Sappller KYG | w. 123 Y midiyy Nane ]

9. Add bankinformation

Create Bank Acoount
FATIORE O HAAN (S SCOOUT U I8 M e Fec

* Counry | Saun Ao
wans | A
Beanch | A
Asonurt UMD | D06 7SS
Additional Information
Arcourt Mame | Anmea
Anermats Accsumt Mans | A
AsCount Bums

Check Digns

Commants

secte 1o Appreer




10. Add product and service 3.2 Supplier Registration Approval
e O O O O —0—0 Click on notification icon >> open the link and approve

Company  Contacts  Addesses  usin Pk Accounts Products ai e Review
Detas Chrssdt

Clas Services

egister Supplier: Products and Services
= ORACLE

nber sl lesrsd one producks and senices calegony
- Motifications

Actions v View v Fomaty [ SelectandAcd  3C Remove Detach
Categary Name Description Remove
Insurance x
Renta b

E Supplier Registration Request 7001 for X Cite - Google Chrome

& eocn-dev] fa.em3.oraclecioud.com/fscmUl/faces/adl task-flow?tz=Asia%2FRivadhBidf=mediumfdt=both&tf=short&lg=enficy =&bpmWorklis Q)

Supplier Registration Request 7001 for X Cite Reguest to Resubmit

11. Answer the questions, and click on register
e o o O O o 7—0

Company  Costacts  Addesses  Guminess  ank Acceomts Products and QuesSionnairs  Raversr
Chansdicabors. Services

| 4 Details

Assignes Hitesn L Shongade Ragistration Request 7001 Approval Status  Pending Af

Assigned Date Requested By ! Business Relationship

Bock || Megt | || Save tor Later | | Register | ||

Task Numbesr Reguest Date 9172 Source
Note to Approver

Register Supplier: Questionnaire
- Inviting Procuremant BU  AF

Artachmants Hone

§ 4 Company Details

Questions Company X Cite D-U-N-5 Number
Suppiier KYT (Saction 1.0f 1) .
Section 1 Tax Organization Type Tax Country  ©
1 oo
B 1 Supober Ky » Bupplier Type 5 Taxpayerid *
* Response Atrachments Novw o

tachiments None 4

Commants

End of Section 1ol 1

12. Your registration request was submitted

» Confirmation x

‘¥iour regairalion reques] was submied ‘You wil iecewe &9 e-misl aier your raprinilion tequest is revewed



3.3 Update Company Profile
Login by supplier user

¢ Add other business classification, any info need to add
OR update it will initiate the approval again for this request

1. Click on supplier portal >> supplier portal

Good afternoon, Ahmed Youssef!

No data available

» View Receipts

View Returns
Contracts and Deliverables

je Contracts

Supplier News

e Deliverables

* Review Consigned Inventory Trans

Invoices and Payments

Invoice Without PO

* View Payments
Negotiations

* View Active Negotiations

+ Manage Responses

Qualifications

* Manage Cuashonnaires /
Company Profile n

s Manage Profile

ioments Transaction Reports
Last

No data available

3. Click on edit button

ORACLE

Company Profile

Organization Details  Tax identifiers  Addresses Contacts  Payments  Business Classifications  Products and Services

4 General
Company

Supplier Number

Tax Organization Type Corporation

Status  Active

Bopplier Type Attachments Done
4 |dentification
D:U-N-5 Number National Insurance Number

Customer Number

SIC

4 Corporate Profile

Year Established
Mission Statement

Year Incorporated

4 Financial Profile

Corporate Web Site

Chief Executive Title
Chief Executive Name
Principal Title

Principal Name

4. Once you click on edit system give you this message >> YES

. Warning

x

POZ-2130390Making edits wil Creale & Change request Tor ha prolie. Do you wani 1o continue?

5. Enter the change description

Yes HNo

6. Upload the supported attachment for new product and service

7. Click on productand service tab
ORACLE

Edit Profile Change Request: 3001

-, 0¥,

Change Deseription | Add new Business classifications

=R

Delete Change Request : Review Changes Save | Save and Close |Cancr.l

A Siipponsd Document for new Producl aad Service o /

Organization Detalls  Tax (dentifiers  Asdresses  Contacts  Payments  Business Classfications ‘Drod;-:ls and Senvices

4 General

* Supplier Name | Training S

Supplier Number 10653

Supplier Type | Suppher »

4 |dentification

8. Click onadd button
9. Selectthe productand service

10. Add/update supplier type, etc...

Tax Crganization Type | Corporation »

Status  Active

Attachments Supported Document for New Business (1mors | <

Dane




11. Click on Apply and Ok 14. Click onreview changes

ORACLE =R - ¥

‘hilllgi‘. Rec Delete Change Request | Review Changes Save || Bave and | cancel

Select and Add: Products and Services Categories

4 Search

SPEEE TEF
Category Name | Description Change Description | Add new Business classifications
Add Supported Docurnant for new Product and
Service
View w Fommat w ™ Wrap [a] i Details  Tax Identif A Contacts Paymenis Business Classifications §| Products and Services
Salect Category Name Deseription
Actions v View v Formatw X B Freeze |w'! Detach Wrap
b & Insurance
Category Name Description
b BB T Support Service IT Support Service
e ]
b i Leoal & Statutory —

Training

b @ Rental E

P @ Repair & Maintenance

15. 15. Summary screen for the changes

b Sotware

b g Training

Review Chang ganl || submit || gancer
b @ Utiities = P2 A SE
Change Description  Add new Busingss classificalions
Columns Hidden 1 Ada Suppored Decument for new Product
ana Service
4 Organization Details
Vigw v Format v Fresse |n° Delath Weap
. Attribute Changed From Changed To
12. Click on save button
L ] Suppies Type Suppher
13. System confirm
- 4 Attachmants

View w Fomat w Fresrs o Detagh Wrap

Type Category Fils Hame or URL Title Description Attached By Attached Date
& e From Supphes Sipiporied D A faf New Bus  Suppanied Doty ahmedEtrainn W21 2PN
4 Payment Methods
View » Formal w e u Detach

Defoult Payment Method From Date To Date. Details
- a Check 107208 =]
Confirm Business Classification Updates x
| confirm the accuracy of the new of updatad business classifications h 4 Business Classifications
9 s e 4 Products and Services
View w Formal w Froeee o Detach Wrap
Category Name Description

’* Rental

16. Confirmation for the changes



17. Request status is pending

oRrRACLE

Company Profile

¥ Thera is a prol har Bquast panding app

Last Change Request

Request Status  Panding Approval

Requestsd By Yousse! Ahmed

Request Date G721

i Broducts and Satice

Organization Details  Tax Identifiers  Addresses  Confacts  Payments  Business Cle

4 General

Company

Training Suppiiar!

Supplier Number

& Confirmation x

change request 3001 was submitted for

oK

Supplier Type

4 |dentification

D-U-N-3 Number

Corporation

Attachments Cone

National Insurance Number

Change Description

3.4 Approval for update Company Profile

Login by approver account

1. Click on notificationicon >> Approve
E Supplier Profile Change Request 3001 for Training Supplier? - Google Chrame = | *

tz=Asia%2FRiyadh&df=medium8&udt=both&itf=short&lg=endwcy=8&bp &

& eocn-devi.fa.em3.oraclecloud.com/fsemU|/faces/adf task-fl

upplier Profile Change Request 3001 for Training Supplier1

Actions *

4 Details
Assignee Hitash L Bhongade Request Supplier Traning Supphert
From  Ahmed Youssat Request o tier Supplier Number 10053
Source
o e Regquest = Business - v
¥ 3-40 PM T i f
Assigned Date O/7721 2:40 PM Date 27/ Relationship Spend Authonzed
Task Number 223340 R“‘”“‘,’;" Youssel Ahmed
E Supplier Profile Change Request 3001 for Training Supplier? - Google Chrame = | *
& eocn-devi.fa.em3.oraclecloud.com/fscmUl/faces/adf task-flow?tz=Asia%2FRiyadh&df=medium8&dt=both&tf=shortélg=enicy=8bp &
upplier Profile Change Request 3001 for Training Supplieri Actions ¥ Reject
4 Details
Assignee Hitesh L Bhong Request 3001 Supplier Traning Supphert
From  Ahmed Youssat Request o tier Supplier Number 10053
Source
o e Regquest = Business - v
[+ Y- A0 'l [11p i ] o i
Assigned Date O/7721 2:40 PM Date 07121 Relationship Spend Authonzed
Task Number 22 R“‘”“‘,’;" Youssel Ahmed

Reject

T hours ago

Reject

T hours ago
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4.0 OPEN AND CLOSED ISSUES
FOR THIS DELIVERABLE

41 Openlssues

D |lssee _______|Resolution ________|Responsibility | TargetDate _|Impact Date

4.2 ClosedlIssues

D llssie _____|Resolution ________|Responsibility | TargetDate _|Impact Date
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