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2 INTRODUCTION

2.1 Purpose

The purpose of this Project Management Framework is to define the high-level approach to
project management that will be applied to the project.
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3 PROCEDURES

Scope

This procedure covers the following functional areas:
=  Supplier Registration
= Approval Supplier Registration

» Update company profile / approval

System References

The following system references are used:

Oracle fusion Supplier Portal user guide for cloud

Page 5 of 16



Alkhorayef Group

3.1 Supplier Registration using Portal

DO.070 Supplier Portal

Send the URL to Supplier
1. Enter supplier details.

2. Click on Next

—0—0 00— 0—0—0
Company  Coniacls  Addresses  Business Bank Accounis Producis and Questionnaie  Review
Details Classifications Services

Register Supplier: Company Details @ Save for Later || Register | H Cancel |

Enler a value for at least one of these fields: D-U-N-S Number, Taxpayer 1D, or Tax Registration Number.

* Tax Organization Type | Corporation Tax Country | Saudi Arabia - \

Supplier Type | Supplier Taxpayer ID | 132423

|5
HIII&,
<

Corporate Web Site Tax Registration Number | 45345435

* Attachments == X Note to Approver

Ik II

Attach the required documents.

Your Contact Information

Enter the contact information for communications regarding this registration.

* First Name | Youssef

* Last Name | Ali

* Email | Youssef@xc.com

e

* Confirm Email | Youssef@xc.com

i

3. check and confirm for contact information.

Edit Contact: Youssef Ali

sSalutation

Phone ‘

* First Name Mobile |
* Last Name * Email ‘ Youssef@xc.com

v| Administrative contact

4 User Account

| Create user account

Acions w View w Fomatw X B Freeze
Role Description
Supplier Accounts Receivable Specialist Manages invoices and payments for the supplier company. Primary tasks include submitting invoices as well as tracking in.._
Supplier Customer Service Representative IManages inbound purchase orders and communicates shipment activities for the supplier company . Primary tasks include

Supplier Inventory Manager Individual in 2 supplier organization responsible for managing inventory process control from beginning to end. Monitors a
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4. Create address
5. Address Purpose “Ordering, Remit to”
6. Select city field

7. Add address contacts

Edit Address: 22

* Address Purpose (/| Orderin:
w/| Remit to
* Country | Saudi Arabia - ‘ REQ or Sidding
* Address Line 1 or PO, [
Box

4 Address Contacts
Select the contacts that are associated with this address.

Actions w View v Fomatv X B Freeze 5] Detach

Name Job Title Email AdMInIStrative  User Account

All, Youssef YYoussef@xc.com v v

Columns Hidden 4

8. Add business Classifications

O— 00— “"—0—0—9—0
Company Contacls ~ Addresses _ Business BankAccounis Producisand Questionnaire  Review

Details Classification:
Register Supplier: Business Classifications @

Enter at least one business classiicalion or select none appiicable
L X . o 57

None of the classifications are applicable

Actions w View v Formatw o X

Wrap

* Classification Subclassification Certifying Agency gtgr;:r‘:(;enifying Certificate Start Date S);feimim Attachments Notes

Supplier KYC | w ‘ 123 ‘ ‘ midiyy ‘ |m’dr\/\' None = B
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9. Add bank information

Create Bank Account

Enter account number or IBAN unless account number is marked as required.

* Country | Saudi Arabia ‘ - ‘ IBAN ‘

ank [8 sk 7 curency [0 [ =

Branch [ ANB SAR

Account Number | BB675746454
Additional Information

Account Name ‘Ahmeﬂ ‘ Agency Location Code ‘
Alternate Account Name ‘Ni ‘ Account Type ‘Checmng -
Account Suffix ‘ ‘ Description ‘

Check Digits ‘

Comments

Note to Approver

Greate Another || oK || Gancel

10. Add product and service

o0 0 0 0O -—0—0

Company  Coniacts  Addresses _ Business Bank Accounts Products and Questionnaire  Review
Details Classifications
egister Supplier: Products and Services [ Back | [ Mext | H Save for Later || Register | H Cancel
nier at least one: products and services calego
T B Mo [l T i X =
Actions w View w Format w [ Selectand Add 3¢ Remove Freeze Detach Wrap
Category Name Description Remove
Insurance xX
Rental x

11. Answer the questions, and click on register
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o0 0 0 0 0 »—0
Company ~ Confacls  Addresses  Business BankAccounis Products and Questionnaire  Review
Detais Classificalions: i

Register Supplier: Questionnair

Attachments None

Questions
Supplier KYC (Section 1 of 1)

Section
1. Does the company have an approved code of conduct policy?

% 1 Supplier KYC @) 2. Yes
* Response Attachments None =
b.No

Comments

4

" 2. Has the company or its directors are facing any inquiries of misconduct from any governmental agency and
judicial or quasi-judicial authorities?

H ® aves
Response Attachments None 4
b.No

“ 3. Does the company have 2l registrations, licenses, permits, approvals and registration required for operational
activities of business from the relevant authorities and government agencies'

a.Yes
®) bNo

Comments

End of Section 1 of 1

12. Your registration request was submitted

% Confirmation x

Your registration request was submitted. You will receive an e-mail after your registration request is reviewed

3.2 Supplier Registration Approval

Click on notification icon >> open the link and approve

ORACLE
Notifications Show Al

A ~ ® ACTION REQUIRED 2 minutes ago
Good morning, Hitesh L. Bhongade! [ otforx e

Web Services Application Identity for Procurement

E Supplier Registration Request 7001 for X Cite - Google Chrome O X

& eocn-devl.fa.em3.oraclecloud.com/fscmUl/faces/adf.task-flow?tz=Asia%2FRiyadh&df=medium&dt=both&tf=short&lg=en8icy=8bpmWorklis.. &

ISupplier Registration Request 7001 for X Cite | Requestto Resubmit | | Actions v | |\ Approve || Reject \l

4 Details

Assignee Hitesh L. Bhongade Registration Request 7001 Approval Status Pending Approval
Assigned Date  9/1/21 Requested By Youssef All Business Relationship Spend Authorized
Task Number 218260 RequestDate  9/1/21 Source External

Inviting Procurement BU  APC HQ Note to Approver

4 Company Details

Company D-U-N-S Number
Tax Organization Type Tax Country Saudi Arabia

Supplier Type  Supplier Taxpayerip
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DO.070 Supplier Portal
3.3 Update Company Profile
Login by supplier user
> Add other business classification, any info need to add OR Update it will initiate the approval again for this

request

1. Click on supplier portal >> supplier portal

ORACLE

Good afternoon, Ahmed Youssef!

Sales Product Management Supplier Portal 1 Procurement Tools Others

Supplier Portal

2. Click on manage profile in company profile section
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Supplier Portal
« Manage Shipments Transaction Reports
* Create ASN No data available Last 30 Days

Create ASBN
Upload ASN or ASBN

View Receipts

View Returns .
No data available

Contracts and Deliverables *

* Manage Contracts

* Manage Deliverables Supplier News

=

Consigned Inventory

* Review Consumption Advices
* Review Consigned Inventory

* Review Consigned Inventory Transactions

Invoices and Payments

 Create Invoice
« Create Invoice Without PO
* View Invoices

* View Payments
Negotiations

* View Active Negotiations

* Manage Responses

Qualifications

* Manage Questionnaires

« View Qualifications

Company Profile o

* Manage Profile

3. Click on edit button

ORACLE

Company Profile @

P S i

Organization Details  Tax Identifiers Addresses Contacts Payments Business Classifications  Products and Services

4 General
Company Training Supplier1 Tax Organization Type Corporation
Supplier Number 10053 Status  Active

Supplier Type  Supplier Attachments Done

4 |dentification

D-U-N-S Number National Insurance Number
Customer Number Corporate Web Site
siC

4 Corporate Profile
Year Established Chief Executive Title
Mission Statsment Chief Executive Name

Principal Title

7 Principal Name
Year Incorporated

4 Financial Profile
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4. Once you click on edit system give you this message >> YES

DO.070 Supplier Portal

A\ Warning x

P0OZ-2130390Making edits will create a change request for the profile. Do you want to continue?

e e

5. Enter the change description

6. Upload the supported attachment for new product and service
7. Click on product and service tab

ORACLE

(e =R v
Edit Profile Change Request: 3001

‘ Delete Change Request Review Changes ‘ ‘ Save H Save and Close H Cancel l

FITN G H I,
Change Description | Add new Business classifications

Add Supported Document for new Product and Service o

Y

O ization Details  Tax Contacts Payments Business Classifications |Produc(s and Services
4 General

* Supplier Name ‘ Training Suppliert

Tax Organization Type | Corporation

v
Supplier Number 10053 Status Active 7
Supplier Type ‘ Supplier e Attachments Supported Document for New Business (1 more..) = _
4 |dentification s

T T
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8. Click on add button

9. Select the product and service
10. Add/update supplier type, etc...
11. Click on Apply and Ok

DO.070 Supplier Portal

Select and Add: Products and Services Categories

4 Search

Category Name Description

View w Format w Freeze [o’ Detach Wrap

Select Category Name Description

b @ Insurance

b [ |T Support Service

b @ Leoal & Statutory

b @ Rental 6

b @ Repair & Maintenance

b @ Software
b g Training

b g Utiities

Columns Hidden 1

—P =]

12. Click on save button
13. System confirm

Confirm Business Classification Updates x

| confirm the accuracy of the new or updated business classifications

© oo
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it Profile Change Request: 3001

L2 Sl LR

Change Description | Add new Business classifications

Add Supported Document for new Product and
Service

2

Organization Details ~ Tax Identifiers ~Addresses Contacts Payments Business Classifications| Products and Services

Actions v View w Formatw 3 [l

" Detach

Category Name Description

IT Support Service

Rental

Training

15. Summary screen for the changes

AudioSmart a

‘ Edit] H Submit H Cancel

2 38 n KL A LR A %
Change Description  Add new Business classifications

Add Supported Document for new Product

and Service
z
4 QOrganization Details
View w Format w [ Detach
Attribute Changed From Changed To
®  Supplier Type Supplier
4 Attachments
View w Format w [ Detach
Type Category File Name or URL Title Description Attached By Attached Date
+ Text From Supplier Supported Document for New Bus... ~ Supported Docu. ahmed@trainin.. ~ 9/7/21 2:33 PM
4 Payment Methods
View v Format v [ Detach
Default Payment Method From Date To Date Details
[ [] Check 10/2/08 =]
4 Business Classifications
4 Products and Services
View v Format v [ Detach
Category Name Description
4=  Renal
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16. Confirmation for the changes
17. Request status is pending

ORACLE N B @ [\

Company Profile ® | cancel Change Request | ‘ ‘EH Dane |

% Thereisa profile change request pending approval. You may edit to make additional changes.
: % R %% ey KL R

Change Description Add new Business classifications

Last Change Request 3001 Requested By Youssef Ahmed

pu Add Supported Document for new Product
Request Status Pending Approval Request Date  9/7/21 and Service
s~
Organization Details  Tax Identifiers Addresses Contacts Payments Business Class Products and Senice:
@& Confirmation X
4 General Your profile change request 3001 was submitted for
approval
Company Training Supplier1 pe Corporation
: oK
Supplier Number 10053 tus  Active
Supplier Type  Supplier Attachments Done
4 Identification
D-U-N-S Number National Insurance Number

3.4 Approval for update Company Profile

Login by approver account

1. Click on notification icon >> Approve

E Supplier Profile Change Request 3001 for Training Supplier - Google Chrome - O X
@& eocn-devl.fa.em3.oraclecloud.com/fscmUl/faces/adf task-flow?tz=Asia%2FRiyadh&df=medium&dt=both&tf=short&lg=en8icy=8&bp... S}
upplier Profile Change Request 3001 for Training Supplier1 Actions ¥ ‘ HApprove” Reject | Show Al
4 Details 1 hour ago
Assignee Hitesh L. Bhongade Request 3001 Supplier Training Supplier1 —
Reject
From Ahmed Youssef R;:E::s: Supplier Supplier Number 10053 ‘7516(
" 7/ Request , Business 7h
Assigned Date  9/7/21 2240 PM Date 97121 Relationship Spend Authorized ours ago
Task Number 223340 Requested g, 561, Anmed
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4  OPEN AND CLOSED ISSUES FOR THIS DELIVERABLE

DO.070 Supplier Portal

4.1 Open Issues

Resolution Responsibility Target Date Impact Date

|
4.2 Closed Issues

Resolution Responsibility Target Date Impact Date
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